Date of Interview________________________________________________________________________________________________________________

Role:__________________________________________________________________________________________________________________________

Candidate______________________________________________________________________________________________________________________

Panel Member__________________________________________________________________________________________________________________


Scoring Matrix: 0 – 5

0 - No answers given or answers irrelevant, and no examples given. 1 - A few good points but main issues missing, no examples/irrelevant examples given. 2 - Some points covered, not all relevant, some examples given. 3 - Some points covered, relevant information given, some examples given. 4 - Good answers, relevant information, all or most points covered and good examples. 5 - Perfect Answer, all points covered, all points relevant and good examples.

	Initials of person asking question
	No.
	Question
	Notes
	Score

	


	1
	Tell us about yourself and why you have applied for this post.

	






	

	
	






	
	
	

	
	






	






	
	

	
	



	







	
	

	
	
	
	
	







	
	





	
	
	

	
	8.





	Please can you tell us why you are the best person for this role?





	
	

	
	9.
	Are there any questions you would like to ask us?





	
	

	
	10
	If you were to be offered the position –
How much notice are you required to give?

When would you be able to start?



	
	

	Final Score
	




Ending the interview: 
Thank the candidate for attending the interview. 
Let them know what happens next i.e. when you will be making your decision and how you will be letting them know the results (candidates who have attended the interview should be made aware of your decision either way).


