JOB ADVERT TEMPLATE

We are looking for someone to join our team as a Job Title to [insert purpose of the role].
(Optional: This post has been awarded partial funding by [funding body] for a period of [X] years to support [purpose].)
Hours: [insert]
Salary: [insert or “voluntary role with agreed expenses”]
The Job Title will work alongside [Vicar/Minister/PCC/Leadership Team] to [insert key responsibilities]. They will have the opportunity to [insert opportunities for development or involvement], and will play a key role in [insert key contribution to church life].
The successful candidate must be [insert essential criteria, e.g., a practising Christian, organised, reliable, good communicator].
They must be able to evidence [insert required experience, skills or qualifications].
We are committed to fair and inclusive recruitment. [Insert your church’s statement on equality, safeguarding, or anonymous shortlisting if applicable.]
The package includes [outline benefits such as salary, expenses, pension, training opportunities, flexible working, etc.].
Closing Date for Applications: [insert]
Interviews: [insert]
For an informal discussion about the role, please contact: [insert email address]
(There is an Occupational Requirement for the post holder to be a practising Christian in accordance with Schedule 9 of the Equality Act 2010.)
(A full DBS check is required for the successful candidate.)

Example – Church Warden Advert 
We are looking for someone to join our leadership team as a Church Warden, helping to support the life, mission and ministry of our church community.
(If applicable: This post has been awarded partial funding by the [funding body] for a period of [X] years to support [purpose of funding].)
Hours: [insert]
Salary: [insert or “voluntary role with agreed expenses”]
The Church Warden will work alongside the Vicar, PCC and wider ministry team to ensure the smooth running of church services, buildings and activities. They will have the opportunity to contribute to the spiritual and practical leadership of the parish, support volunteers, and help shape the ongoing development of church life. They will play a key role in maintaining a welcoming, safe and well‑organised environment for all who worship with us or use our facilities.
The successful candidate must be a committed and practising Christian with a heart for service and a willingness to support the mission of the church. They must be able to evidence strong organisational skills, reliability, and the ability to work collaboratively with clergy, volunteers and the congregation.
We are committed to fair and inclusive recruitment. Our church seeks to ensure that all applicants are assessed on their skills, experience and calling to the role.
(Adjust this statement to reflect your church’s recruitment approach.)
The package includes a competitive salary/volunteer expenses package, along with [outline benefits such as pension, holiday entitlement, training opportunities, flexible working, etc.].
Closing Date for Applications: [insert]
Interviews: [insert]
For an informal discussion about the role, please contact: [email address]
(There is an Occupational Requirement for the post holder to be a practising Christian in accordance with Schedule 9 of the Equality Act 2010.)
(A full DBS check is required for the successful candidate.)

