


JOB PROFILE

JOB TITLE:			XXXX

ACCOUNTABLE TO:		XXXX

RESPONSIBLE FOR:		XXXX

KEY RELATIONSHIPS: 	XXXX 
XXXX
XXXX
XXXX
XXXX
XXXX 


BACKGROUND

Information about the church/Parish and role  XXXXXXXXXXXXXXX

JOB DESCRIPTION

MAIN DUTIES AND RESPONSIBILITIES
	
Overall Purpose
· XXXX
· XXXX
	
General
· XXXX
· XXXX

XXXX
· XXXX
· XXXX

XXXX
· XXXX
· XXXX


This job description provides a guide to the duties and responsibilities of the post and is not an exhaustive list.  The post holder may be asked to undertake any other relevant duties and responsibilities appropriate and commensurate to the post.  




























Person Specification

XXXX					          												     		  (E – Essential criteria, D = Desirable criteria)

	
	Sections
	
	E/D

	1
	Skills,
knowledge and
aptitudes
	The XXXX should be able to provide evidence of the following:
· XXXX
· XXXX
	


	2
	Qualifications, Training and Experience
	The XXXX should:
· XXXX
· XXXX
	


	3
	Personal Attributes
	The XXXX should:
· XXXX
· XXXX
· To be sensitive to the different culture, traditions and activities within the parishes of the Diocese.
· Have a flexible work approach.
· Have the ability to work collaboratively.
· Have the ability to relate to a wide range of people and organisation.
· Have the ability to ensure own personal and professional development.
	
E
E
D

E
E
E

E


	4
	Disposition and
Attitude
	The XXXX should have:
· Empathy with the faith and mission of the Church of England. 


	
E


	5
	Special Requirements
	The XXXX should:
· Have the ability to travel throughout the Diocese.
	
E






